Appendix: Quick Reference Guides
Daily Inspection Checklist
Pre-Start Visual:
· Tires and wheels (condition, inflation, damage)
· Forks (cracks, bends, positioning locks)
· Mast and chains (damage, wear, leaks)
· Overhead guard and backrest (damage, security)
· Fluid levels (oil, hydraulic, coolant, fuel)
· Visible damage to body and components
Operational Checks:
· Service brakes (CRITICAL - response, feel, effectiveness)
· Parking brake (holds on incline)
· Steering (smooth, no play, returns to center)
· Hydraulic lift (smooth operation, no leaks)
· Hydraulic tilt (proper function, control)
· Horn (audible and functioning)
· Backup alarm (if equipped)
· Lights (if required)
· All gauges and indicators
· All operator controls
Immediate Shutdown Conditions
DO NOT OPERATE if you observe:
· Any brake problems or abnormalities
· Any steering difficulties or abnormalities
· Hydraulic leaks affecting lift or tilt control
· Damaged or missing safety guards
· Cracked or bent forks
· Severe tire damage
· Any condition that affects your ability to safely control the truck
Load Handling Quick Guide
Before Lifting:
· Assess load weight (within capacity?)
· Identify load center of gravity
· Check packaging condition
· Evaluate stability
Lifting Procedure:
· Position forks wide and as far under load as possible
· Approach squarely
· Tilt mast slightly forward for insertion
· Lift slightly and verify secure
· Tilt mast backward to stabilize
· Check balance before traveling
Traveling with Load:
· Carry load low (4-6 inches off ground)
· Tilt mast backward
· Travel in reverse if forward visibility obstructed
· Reduce speed for turns and congested areas
· Keep load uphill on grades
Grade Operation Rules
Loaded Trucks:
· Load UPGRADE (pointing uphill)
· Forward UP slopes
· Reverse DOWN slopes
Unloaded Trucks:
· Forks DOWNGRADE (pointing downhill)
· Forward DOWN slopes
· Reverse UP slopes
All Grades:
· Never turn on grades
· Never elevate loads on grades
· Travel to level ground to change direction
Emergency Contact
In case of accident or serious incident:
1. Ensure scene is safe
2. Call for medical assistance if needed: [Your facility emergency number]
3. Report to supervisor immediately: [Supervisor contact]
4. Do not move equipment unless it creates additional hazard
5. Preserve scene for investigation
For equipment problems:
· Remove from service immediately
· Tag as "DO NOT OPERATE"
· Report to: [Maintenance contact]
· Document on inspection form

END OF COURSE
This training material is based on OSHA regulations 29 CFR 1910.178 and 29 CFR 1926.602(c)(1). Employers must supplement this formal instruction with practical training and workplace evaluation to achieve full OSHA compliance.

